MANDATORY TRAINING

	Course Title
	Length (Hrs)
	Frequency
	Position Requiring Training
	Authority



	OPM Interagency Orientation
	16
	One Time during probationary period
	All newly appointed career SES members, except graduates of an SES Candidate Development Program
	5 USC 3393, DOI HR Management Bulletin 96-1 (317) dated 08/15/96

	Executive Core Qualifications

(e.g., OPM Center for Leadership Capacity Services programs at FEI or the MDCs)
	80


	One Time during probationary period
	All newly appointed career SES members, except graduates of an SES Candidate Development Program.
	5 USC 3393, DOI HR Management Bulletin 96-1 (317) dated 08/15/96

	Four SES Forums

(e.g., DOIU Forums or the Interagency Consortium Series)
	32
	One Time one time during probationary period
	All newly appointed career SES members, except graduates of an SES Candidate Development Program.
	5 USC 3393, DOI HR Management Bulletin 96-1 (317) dated 08/15/96

	Completion of SES training as identified in the approved Individual Development Plan
	32
	One Time one time during probationary period

	All newly appointed career SES members, except graduates of an SES Candidate Development Program.
	5 USC 3393, DOI HR Management Bulletin 96-1 (317) dated 08/15/96

	Discrimination and Whistle Blowing in the Workplace


	1
	Biannually by fiscal year
	All employees
	No FEAR Act

	Ethics Statutes, Regulations and Policies
	1
	Annually by calendar year
	Employees who are required to file financial disclosure statements.
	43 CFR 20.735

	IT Security Awareness


	1
	Annually by June of each year
	All employees
	Computer Security Act of 1987 and OMB Circular A-130

	Records Management Awareness (policy anticipated in FY 2006)

	½

 
	Annually
	All employees
	44 USC 3301, 36 CFR 1220 – 1234  

	Orientation to the Privacy Act


	½ 
	Annually
	All employees
	Privacy Act of 1974, 5 USC 552a (e)(9), OMB Circular A-130



	Orientation to the Constitution


	Receive training materials
	As a part of the initial orientation and each year on 9/17


	All employees
	Public Law 108-447

	Maintaining a Drug-Free Workplace
	Unspecified
	One Time when first on duty
	All employees
	E.O. 12564

	Safety Training for Supervisors


	Varies
	One Time
	All Supervisors and Managers
	29 CFR 1960.54, E.O. 12196
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